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PREAMBLE
This Agreemeni entered into this 13" day of December 2010, by and
between the Town of Newlon, in the County of Sussex, a municipal corporation of
the State of New Jersey, hereinafter referred io as the “Town". ond the
Communicatfions Workers of America, AFL/CIO, hereinafter referred to as the

“Union”, represents ihe complete and final understanding of all bargainable issues

between the Town and the Union.

;

Cwa
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ARTICLE |

RECOGNITION

A. The Town hereby recognizes the Union as the sole and exclusive collective
negotiating agent and representalive for all full-time and part-fime Public Safely
Telecommunicators employed by the Town of Newton and exciuding all other
employees of the Town, managerial executives, confidential and craft employees,
professionals, police and supervisors, within the meaning of the Act.

B. The fitle “employees” shall be defined to include the piural, as well as the

singular, and to include males and females.

CWA

&
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ARTICLE 2
MANAGEMENT RIGHTS

A. The Town of Newton hereby refains and reserves unio itself, wilthout
fimitation, except as hereinafter provided, all powers, rights, auithority, duties and
responsibilittes conferred upon and vesied in i prior o ihe signing of this Agreemeni
by the Laws and Constitution of the State of New Jersey and of the United States:
including but without limiting the generality of the foregoing, the following rights:

1) The execuiive management and administrative contral of the Town
governmeni and ils properties and facililies, and activilies of its employees by
utilizing the persennel, methods, and means of the mos! appropriate and efficient
manner possible as may from time to time be determined by the Town.

2] To maoke reasonable rules of procedure and conducl, to use improved
methods and equipmen!, to delermine work schedules and shiffs, o decide the
number of employees needed for any particular time, and to be in sole charge of

the quality and quantity of the work required.

3} The right of managemeni to make such reasonable rules and regulations
as it may from fime to time deem bes! for the purposes of mainiaining order, safety
and/or the effective operation of the Department afier advance notice thereof to
the employees to require complionce by the employees is recognized.

4) To hire oll employees, fo promote, fransfer, assign or reiain employees in

positions within the Town.

3] To suspend, demote, discharge or fake any other appropriate disciplinary

action for just cause & according to law against any employee.
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Management Rights {Continued}...

6} To lay off employees in accordance with N.1S.A. 40A:11a in the event of
lack of work or funds, or under conditions where continuation of such work would
be inefficient and non-productive, as long as such lack of work or funds is bona
fide.

7]  The Town reserves the right with regard to all other conditions of
employmeni nol reserved to make such changes as it deems desirable and
necessary for the efficiency and effective operation of the Depariment.

8) In the exercise of the foregoing powers, rights, authority, duties and
responsibilifies of the Town, the adoplion of paiicies, rules, regulations and praciices
and the furtherance thereof, and the use of judgment and discrefion in connecition
therewiih, shall be limited only by the specific and express terms of this Agreemenl
and then only o the extent such specific and express ierms hereof are in
conformance with the Constitution and Laws of New lersey and of the United
States.

B. Nothing contained herein shall be construed 1o deny or restrict the Town
of ils rights, responsibllities and authority under R.S. 40A and RS. 11 or any other
nalional, stale, county or local laws and regulations.

C. The Town's rights are restricted by and shall nol exceed those granted

under the New Jersey Siate Statutes.
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ARTICLE 3
UNION RIGHTS AND PRIVILEGES

A. The Union shall have the right to designaie such members of the Union as
it deems reasonably necessary as Union representalives who shall not be
discriminated against due 1o their legitimale Union activity. The Union agrees fo
furnish the Town with the names of Union representatives in writing. Employees who
are designated as Union represeniatives shall be permitted 1o investigate and
process grievances during regular working hours without loss of pay or benefits.

B. Union represeniatives, not to exceed iwo (2) in number, may participate
in mutually scheduled collective negotiations and meetings during their scheduled
hours of work, and shall suffer no loss in their reguiar pay for the fime they are so
engaged.

C. Authorized Union representatives shall have the right to enter upon the
premises of ihe Town during working hours for the purpose of conducting normal
duties relative to the enforcement and adminisiration of this Agreement, so long as
such visits do nol inierfere with the work being performed, or with the proper service
to the public.

D. The Union may use Town buildings and designated facilities ai reasonable
hours when not otherwise in use when authorized and scheduled by the proper
authoiities.

E. An employee may request use of vacation leave or unpaid leave io
attend Union activities. Such leave shall be granted, provided that it will not
interfere with the efficient operation of the Town and is requested in accordance

with standard operating procedures for vacation and unpaid leave.
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ARTICLE 4
WORK RULES
A. Proposed new rules or modifications of existing terms and condifions of
employment shail be provided to the Union representative ai the earlies! possible
lime and under no circumstances in less than five (5) days before they take effect.

B. Rules and regulations shall be in writing and copies shall be provided to

ihe Union.
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ARTICLE §
NON-DISCRIMINATION

A. The Town and lhe Union agree thot there shall be no discrimination
against any employee because of race, color, creed, national origin, ancestry,
notionalily, poiitical offiiation. age, marital status, sex, aoffectional or sexual
orientation, atypical heredily, domestic parinership status, civil union status, cellular
or blood irail, religion, genelic information, disability ({including AIDS or HIV
infection). gender identity or expression, physical or mental disability that does not
interfere with the ability 1o do the work required, hiability for service in the Armed
Forces of the United States ond/or any other characteristic protected by law.

B. The Town and the Union agree that all employees covered under this
Agreement have the right, without fear of penally or reprisal, 1o form, join and assisi
in Union activily, or to refrain from such activity. There shall be no discrimination by
the Town or the Union against any employee because of the employee's

membership or non-membership, or activity or non-activity, in the Union.

C. The Town ond the Union agree that all employees covered by ihis
Agreement have the righi o form, join and assist any fraternal or charitable

organization, or to refrain from such activity.

December 13, 2010 Eé@ Town 22 CWA



ARTICLE &
MAINTENANCE OF WORK OPERATIONS

A. The Union hereby covenants and agrees that during the term of this
Agreement, neither the Union nor any person acting on s behalf will cause,
authorize or support, nor will any of its members take part in any strike, {i.e. the
concerfed failure 1o report for duty or willful absence of any employee from his
position, or stoppage of work, or absence in whole or in pari, from the full, faithful
aond proper performance of the employee's duties of employment), work
stoppage, slow down, walk-oul, or other illegal job action against the Town.

B. Inthe eveni of a stike, slow down, walk-out or job action, it is covenanted
and agreed that participation in any such activity by any Union member shall be
deemed grounds for termination of employmeni of such employee or empioyees.

C. The Union agrees that it will make every reasonable effort to prevent s
members from parficipating in any strike, work sioppage, slow down, or other
activity aforementioned, or supporiing any such activity by any oiher employee or
group of empioyees of ihe Town, and that the Union will publicly disavow each
action and urge all such members who parlicipate in such activilies o cease and
desist from same immediately and to return to work.

D. Nothing contained in this Agreement shall be consirued to limit or restrict

the Town in its righl fo seek and obtain such judicial relief as it may be entifled to

have under the law.
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ARTICLE 7
GRIEVANCE PROCEDURE

A. The purpose of this procedure is to secure, al 1he lowest possible level, an
equitable solution io the problems which may arise affeciing the terms and
conditions of employment under this Agreement.

B. Nothing herein shall be construed as limiling the righi of any employee
having a grievance o discuss the matier informally with any appropriate member
of the Departmeni.

C. The term "grievance” as used herein means an appeal by an individual
employee, or the Union on behalf of aon individuai employee or group of
employees, from the interpretation, application or violation of policies, agreements,

and administrative decisions affeciing them.

No grievance may proceed beyond Slep 3 herein unless it constiiutes a
controversy arising over ihe inferpretation, application or alleged violation of the
terms and conditions of this Agreement. Disputes concerning ferms and conditions
of employment controlled by staiute or adminisirative regulation, incorporated by
reference in this Agreemeni, eilher expressly or by operation of law. shall not be
processed beyond Step 3 through this grievance procedure.

D. The following constituies the sole and exclusive method for resolving
grievances arising under this Agreement, and shall be followed in its entirety unless
any step is waived by mutual consent:

siep 1. The aggrieved or the Union shall instiiute acfion under the provisions
hereof within seven ({7) working days after the eveni giving rise to the grievance has

occurred, or after the date on which the grievant may reasonably have known of

the eveni.

December 13, 2010 {éé /" Town <5~ cwa



Grievance Procedure (Conlinued)...

An earnest efforl shall be made to sellle the differences between the
oggrieved employee and his immediale supervisor for the purpose of resolving the
matier informally. Faiture fo act within said seven (7) working days shail be deemed
to constitute an abaondonment of the grievance in this procedure.

Step 2: If no agreemeni can be reached orally within seven (7} working days
of the inifial discussion with the supervisor, the employee or the Union may present
the grievance in writing within seven (7] working days thereafter to the Departmen!
Head, or his designaled representative. The wirilten grievance at this step shall
contain the relevant facts, the applicable section of the coniract viclated, or the
violation, misapplication, or misinterpretalion of existing policy or reguiations, and
the remedy requested by the grievani. The Department Head or his designoied
representative will answer the grievance in writing within five {5} working days of
receipt of the written grievance.

step 3. If the Union wishes to appeal the decision of ihe Departmen! Head,
such appeal shall be presented in wriling 1o the Town Manager or his designaled
represeniative within fen {10) working days thereafier. This presentation shall
include copies of all previous correspondence related to the matter in dispute. The
Town Manager may schedule a grievance meeling within ten {10} days after
receip! of the grievance. The Town Manager shall respond in wriing fo the
grievance within ten {10} working days of the submission. This response shall be

considered the final administrative decision.

December 13, 2010 : éé l Town @ CWA
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Grievance Procedure {Conlinued]...

E. I the Union wishes to appeal the decision of the Town Manager ond the
grievance conslilutes o confroversy arising from ihe interpretation, application, or
alleged violation of the terms and conditions of this Agreement, the Union may
petition the New Jersey Public Employment Relations Commission {PERC]) 1o use ils
procedures for selection of an arbitrator 1o hear the dispute. Soid pefition musi be
made within thirty {30} calendar days afier the Town Manager's decision was due.
The arbitrator shall conduct o hearing, and make his findings and award in writing,

which shalt be final and binding on the parifies. The cost of the arbitrator's fee shall

be borne equally by the parties.
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ARTICLE 8
DUES DEDUCTION AND AGENCY SHOP

A. The Town agrees to deduct from the solaries of its employees subject to
this Agreement, dues for the Union. Such deductions shall be made in compliance
with Chapter 123, Public Laws of 1974, N.J.S.A_ (R.S.) 52:14-15.9e, as aomended.

B. A check-off shall commence for each employee who signs a properly
dated authorization card, supplied by the Union and verified by the Town Treasurer,
during the month following the filing of such card with the Town.

C. If, during the life of this Agreement, there shall be any change in the rate
of membership dues, the Union shall furnish the Town writien noflice thirty {30) days
prior to the effective date of such change, and shall furnish to the Town either new
authorization cards from its members showing the authorized deduction for each
employee, or an official nofification on the letterhead of the Union and signed by
any officer of the Union, advising of such change in the deduction for dues.

D. The Union will provide the necessary “check-off authorization” form, and
the Union will secure the signatures of its members on the forms and deliver the
signed forms 1o the Town Clerk.

E. The filing of nolice of withdrawal shall be effective to halt deductions, in
accordance with N.J.S.A. 52:14-15.9e, as amended. Dues deductions and agency

shop fees, along with a list of said employees and the ecmounts deducted, shall be

sent to;

Communications Workers of America, Local 1032
Atin: Local Treasurer
200 Brunswick Avenue
Trenton, NJ 08438
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Dues Deduction and Agency Shop [Continued)...

F. The Town agrees to deduct the fair share from the earnings of those
employees who elect not o become members of the Union and transmil the fee 1o
the majority representative.

G. The deduction shall commence for each employee who elects not to
become a member of the Union during the month following written notice from the
Union of the amount of the fair share assessment. A copy of the wrillen nolice of
the amount of the fair share assessment must also be furnished to the New Jersey
Public Employment Relations Commission.

H. The sum representing the fair share fee shall noi reflect the cosis of
financial support of political causes of candidates, except 1o the extent that it is
necessary for the Union fo engage in lobbying activily designed to foster its
employees' goals in coliective negotiations and contract administralion, and fo
secure for the employees il represents advances in wages, hours and other

conditions of employmeni which ordinarily cannot be secured through collective

negoftiations with the Town.

l. The Union shall provide advance wrilten notice to the New Jersey Public
Employmeni Relations Commission, the Town and 1o all employees within the unit,
of the information necessary to compute the fair share fee for services enumeraied
above, at least once a year.

J. The Union shall establish and maintain a procedure whereby any
employee can challenge the assessmen! as computed by the Union. This appeal
procedure shall in no way involve the Town, or require the Town to fake any aclion,

other than io hold the fee in escrow pending resoluiion of the appeal.

/
December 13, 2010 @(ii ~  Town 9 CWA



14

Dues Deduction and Agency Shop (Continued)...

K. The Union shall indemnify, defend and save the Town harmless against
any and all claims, demands, suits or other actions faken by the Town in reliance
upon salary deduction authorization cards or the fair share assessment information
as furnished by the Union to the Town, or in reliance upon the official nolification on

the letterhead of the Union, signed by any officer of the Union, advising of such

changed deduciion.

December 13, 2010 §E§} . Town gi CWA



ARTICLE ¢

HOURS OF WORK

A. All fulHime Public Sofety Telecommunicators of the Town of Newion
Police Department shall work a forty {40) hour work week. The work week shall

consist of five {§) consecutive eight (8) hour days with two (2] consecutive days

scheduled off, fo the exient possible.
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ARTICLE 10
OVER-TIME

A. Al ful-iime employees shall be entifled o over-time pay for all hours
waorked in excess of forty {40) hours in any scheduled work week at the rate of one
and one-half {1 1/2) fimes their regular base houily rate of pay. The Town will use its
best efforts lo ensure that each employee covered under this agreement shall be
given an equal opporiunily 1o work overtime. Employees will be paid for all over-
time hours worked. No compensaiory time will be granted for hours worked in
excess of forty {40} hours in the scheduled work week.

B. Pari-time or temporary employees will be paid on a straight time basis for
hours worked, with no alowance for over-time pay. Routinely, part-time or
temporary employees are not scheduled to work more than iwenty {20) hours in o
work week. In the event that a pari-time or temporary employee works more than
forty (40) hours in any scheduled work week, he will be paid time and one-half for

all hours worked in excess of forty {40) hours.

C. Employees may convert over-time hours worked into a maximum of three
(3) days of compensatory time per calendar year. Any over-time hours worked
during one calendar year in excess of three {3) days shall be paid in cash.

D. in the event an employee is called back to work outside of his reguiarly
scheduled hours, he shall be paid a minimum of three (3) hours af the over-time
rate. Over-lime performed immediately before or immediaiely afier regularly
scheduled hours, or immediately before or immediately after a meal recess, shall
not be subject to the minimum. No employee shall have the right to call out
another employee without permission from his immediale supervisor, excepl in a

major emergency.
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ARTICLE 11
SALARIES
A. During the term of this Agreement, the base hourly and salaried rates of

pay for each of the steps show below shall be as follows:
Full-Time Salaiied

2010 2011 2012

Step 1. Training/Starting: 30,298 30,904 31.522

Step 2. Atter Completion of Six {6) Months Police, Fire & EMS Dispaich Experience:
32,348 32,995 33,655

Step 3. After Completion of One (1) Year Police, Fire & EMS Dispalch Experience:
34,941 35,640 36,353

Step 4. After Completion of Two (2} Years Police, Fire & EMS Dispaich Experience:
42,546 43,397 44,265

Step 5. Afier Completion of Three {3) Years Police, Fire & EMS Dispaich Experience:
49,273 50,258 51,263

Step é. After Completion of Four {4) Years Police, Fire & EMS Dispatch Experience:
56,838 57,975 59,135

Part-Time Hourly
2010 2011 2012

Step 1. Training/Starting: 14.57 14.86 1516

Step 2. Afler Completion of Six {6) Monihs Police, Fire & EMS Dispatch Experience:
15.55 15.86 16.18

Step 3. After Completion of One {1} Year Police, Fire & EMS Dispalch Experience:
16.80 17.14 17.48

Step 4. After Completion of Two {2) Years Police, Fire & EMS Dispalch Experience:
20.45 20.86 21.28

Step 5. After Completion of Three {3) Years Police, Fire & EMS Dispaich Experience:
23.69 2416 24.64

Slep é. After Compiletion of Four (4} Years Police, Fire & EMS Dispaich Experience:
24.88 25.38 25.89

December 13, 2010 Eig -~ Town : CWA
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Salaries {Continued)...

B. The Civil Service job litle of Public Safety Telecommunicator shall
be conferred upon employees in this unit after completion of
twelve (12) months of service.

C. Effective for 2010, an additional compensation of $0.25/br. for the
Senior Operalor to be paid in an annual lump sum in January of
the following year. Effective for 2011, an additional compensation
of $0.35/hr. for the Senior Operator 1o be paid in on annual lump
sum in January of the following year. Effective for 2012, an
additional compensation of $0.50/hr. for the Senior Operator to be

paid in an annual lump sum in January of the following year.
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ARTICLE 12
BREAKS
A. Each employee shall be entifled to one (1) paid fifteen {15} minuie break
for each half day period worked {morning and afiernoon, and equivaleni periods

for shift work).

B. Each employee shall be eniilled 1o one-half (1/2) hour lunch break during
each eight (8} hour shift or major portion thereof.

C. Reosonable eiforl will be made to provide breaks and lunch. Upon
approval of the shift supervisor, which will not be unreasonably withheld, employees
may leave the building during breaks and lunch. Employees understand that ihey
shall not leave or toke a break during times of an emergency and employees may

be called back during their break or lunch period if there is an emergency during

that time.
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ARTICLE 13
LONGEVITY
A. In addition to designated salary or hourly wages, all full-iime permanent

Pubiic Safety Telecommunicator employees are entilled to additional longevity pay

ai the following rate:

Years of Cumulative Service w/ Town of Newion Longevity Pa
5 Years 2%
10 Years 4%
15 Years 6%
20 Years 8%
25 Years 10%

B. Longevity pay is to be effective on the July sl or January 15t following the

anniversary date of employmeni.

C. In the eveni that additional longevity benefils are granied to Town of
Newlon employees by the Town Council, employees covered by this Agreement

shall receive those benefits as well.

D. Effeciive January 1, 2003 new employees hired under this coniract will no

longer be eligible for longeviiy pay.

December 13, 2010 @ _~___Town @2 CWA
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ARTICLE 14
PAY PERIOD
A. All personnel are paid bi-weekly on Thursdays, or the closest day thereio if
said pay day falls on a holiday. All payments are made by check or direct depaosit,

accompanied by a stub showing delailed deduciions from employee wages.

December 13, 2010 E t ;; )4 Town ﬁ CWA
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ARTICLE 15
HOLIDAYS

All full-time employees shall be granled twelve and one-half {12 1/2) paid

holidays annually. Those helidays are as follows:

1)
2)
3)
4)
5]
6)
7)
8)
?)
10)
1)
12)
13)
B.

New Year's Day

Martin Luther King. Jr.'s Birthday {Third Monday in January)
Presidents’ Day (Third Monday in February)

Good Friday

Memorial Day (Last Monday in May)

Independence Day

Labor Day

Columbus Day {Second Monday in October)
Velerans' Day {November 11th}

Thanksgiving Day

Day After Thanksgiving

Second half of the shift on December 24th (1/2 day)
Christmas Day

If a holiday falls on a Saturday or Sunday, it shall be observed on either

the preceding Friday or the following Monday.

C.

A day of holiday pay shall be equal to the employee's pay for his

regularly scheduled work day.

D.

In the event that an official holiday is observed during an employee's

vacation, he shall be entitled 1o an additional vacation day, and should an official

holiday occur while an employee is on sick leave, he shall not have that holiday

charged against his sick leave.
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Holidays (Continued)...
E. In the event thal any additional holidays are granted 1o Town of Newion

employees by the Town Council, employees covered by ihis Agreement shall

receive those additional holidays as well.

December 13, 2010 E@‘éi ) Town £ CWA
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ARTICLE 16

VACATION LEAVE

A. Every permanent ful-time employee sholl be granted the following

annual vacation time with pay during the calendar year:

Years of Service w/ Town of Newlon Earned per Month
One month to five years One day
Sixth year o ten years One and one-fourth days
Eleventh year fo fifteen years One and one-half days
Over fifieen years One and three-fourths days

B. All vacation time must be iaken in the yeor accrued. If an employee is
unable to take his vacalion time in the year it accrues because the Town does not
allow the employee 1o take the vacation, based upon the manpower needs of the
Town, then any vacation accrued and not iaken by the employee shall be carried

into the next succeeding calendar year only.

C. Vacation time may be token as earned at the convenience of the
deparimental work schedule and with the approval of the Depariment Head and

the Town Manager.

D. An employee may not use more than fiffeen {15} consecutive vacation
days without written approval of the Depariment Head or the Town Manager.

E. Conflicts in scheduling vacation leave shall be resolved by seniority.

F. Employees desiing to use their vacation time will nolify the Chief of Police
or his designee fourteen {14) days in advance and the Chief or his designee will
schedule the vacation, unless an exireme emergency makes it impractical to do
so, or unless the employee has been issued a subpoena o appear in court as a

result of his employmeni.
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Vacation Leave {Continued]...

G. On January 1si of each year, employees shall be crediled in advance
with all vacation lime 1o be earned in thal year. An employee who has used more
vacation time fhan he has earned up to the fime of termination of employment
shall have an amount equal to his daily rate mulliplied by the number of vacation
days used in excess of earned vacation time deducted from his final pay.

H. Any employee whose service wilth the Town ierminates shall have unused

vacation time paid to him, or o the employee’s legal representalive, in the eveni

of the employee’'s death.
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ARTICLE 17
SICK LEAVE
A. In the first year of employment, an employee shall be entilled 1o one (1)
day sick leave for each month of employment. Thereafler, sick leave shall
accumulate on the basis of one and one-quarter {1 1/4) days per month, or fifteen
(15) days per year. Sick leave may be accumulaied from year {o year. On
January 1si of each year, employees shall be credited in advance with that year's
sick leave alloiment. An employee who has used more sick leave fime than he has
earned at the time of termination of employmeni shall have an amount equal o his
daily rate times the number of sick leave days used in excess of earned sick leave
time deducted from his final pay.
B. Accumulated sick leave may be used by an employee for personal
iliness, illness in his immediaie family which requires his attendance upon the il

person, quarantine restrictions, pregnancy or disabling injuries.

C. For the purpose of this Article, "immediate family" shall be defined to
include spouse, child, parenl, brother or sisier, or a relative or dependent living

under the same roof as the employee.

D. If an employee is absent from work due 1o iliness for a period of three (3)
conseculive work days, or more than ten (10) days in any calendar year, he may
be required 1o furnish a medical certificate from a physician in support of the
employee's absence from work.

E. The Town may require proof of illness of an employee on long-term sick
leave, whenever such requirement appears reasonable. Abuse of sick leave shall

be caouse for disciplinary action.
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Sick Leave {Continued])...

F. When an employee is absent from work due to iliness, he is expecied to
report that fact to his Depariment Head two (2} hours prior to his scheduled siarting
fime. This procedure must be followed for the absence 1o qualify as a valid charge
against accumulated sick leave.

G. Sick leave must be used while an individual is still employed. Any unused
sick leave is forfeiled upon termination of employment.

H. In case of leave of absence due to coniagious disease, a certificale s
required from a valid health agency. In case of death in the family of an
employee, any reasonable proof will be sufficient.

l. Each employee covered by ihis Agreement may utilize three {3) days per
annum as personal days; which days shalt be deductible from sick leave on a day-
for-day basis. These days are non-cumulative and, if unused at the end of the
calendar year, the remaining days shall revert to sick leave and be placed in the

employee’s accumulated sick leave bank.

To be eligible 1o receive said personal days, the employee must give
reasonable notice of his request 1o ulilize personal days. Approval shall not be

unreasonably wiithheld.

J. Upon eligibility for full retirement or disability retirement, pursuant to the
Public Employees’ Retirement System, individuals covered by this Agreement, unless
otherwise required by law, will be reimbursed for sick time as follows:

Years of Service w/ Town of Newlon Percentage of Accrued Sick Time

10 Years 5%
15 Years 10%
20 Years 15%
25 Years 20%
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Sick Leave {Continued)...
K. For new employees hired as of January 1, 2010, reimbursement for sick

time at time of relirement shall be caopped at a tolal amount nol to exceed

$15,000, unless otherwise required by law.
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ARTICLE 18
INJURY LEAVE

A. In the event an employee becomes disabled by reason of a service
connected injury or illness and is unable 1o perform his duties, then in addifion o
any sick leave benefils otherwise provided for herein, he may be entiiled to full pay
for a period of up to one (1) year.

B. Any employee who is injured while working, wheiher slightly or severely,
musi make an immediale report 1o his Department Heod.

C. i Is understood thatl the employee must file an injury report with his
Deportment Head so that the Town may file the appropriale workers'
compensation pelition. Failure 1o so report said injury may result in the failure of the
employee ioreceive compensaiion under this Article.

D. The employee shall be required to present evidence by a cerfificate from
a physician designaied by the insurance carrier that he is unable 1o work, and the

Town may reasonably require the employee to present such certificaie from time 1o

fime.

E. If the Town does nol accept the cerlificate of the physician designated
by the insurance carrier, the Town shall have the right, at iis own expense, o require
the employee to oblain a physical examination and certificaiion of fitness by a
physician appoinied by the Town.

F. In the eveni the Town appointed physician cerlifies ihe employee fit 1o
return lo duty, injury leave benefils granted under this Article shail be terminated.

G. The Town, at its option and upon certification by the Town appointed

physician, may exiend ihe disabiiity pay for no more than one (1) additional year.
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Injury Leave {Continued]...

The Town appointed physician must cerlify thal the employee is incapable
of performing his duties for the additional time period.

H. In lhe event any employee is granted saoid injury leave, the Town’s sole
obligation shaill be 1o pay the employee the difference between his regular pay
and any compensation, disabiiity or other payments received from other sources
provided by the Town. Al the Town's optlion, the employee shall either surrender
and deliver any compensalion, disabilily or oiher paymenis to the Town and
receive his enlire salary payment, or the Town shall pay ihe difference.

l. If the Town can prove that an employee has abused his privileges under
this Articie, the employee will be subject to disciplinary action by the Town. If the
empiloyee is found 1o be in violation of this Arlicle, he shall be subjeci to disciplinary

action by the Town, to the extent which is provided within this Agreement.
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ARTICLE 19

FUNERAL LEAVE

A. In the event of a deaih in the immediate family, an employee will be
granied time off wilhoui loss of pay, from Ihe day of death up to and including the
day of the funeral, but not to exceed three (3) work days.

B. "Immediaile family” means an employee's husband, wife, civil union
partner, fiance, fiancee, father, mother, father-in-law, mother-in-law, step father,
step mother, grandfaiher, grandmoather, grandfather-in-law, grandmother-in-iaw,
grandchild, child, step child, foster child, spouse's child, sister, brother, siep sister,
step brother, sisier-in-law, or brother-in-low of the employee. |t shall also include
relatives of the employee residing in the employee's household. Reasonable
verificalion of the eveni may be required by the Town.

C. In the eveni of a death in the immediale family, which would cause the
employee fo fravel a considerable distance or would ofherwise entail additional
fime off, a maximum of five (5) days may be granted in unusual or exiraordinary

circumstances at the discretion of the Town Manager.
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ARTICLE 20

MILITARY LEAVE

A. Military leave will be granted in aoccordance with New Jersey Siate

Siatutes.
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ARTICLE 21
JURY DUTY
A. Any regular full-iime employee who loses time from his job becaouse of
jury duly as cerlified by ihe Clerk of the Court shall be paid by the Town the
difference between his daily base rate of pay (up io-a maximum of the normal
number of howrs per day) and the daily jury fee, subject to the following conditions:
1} The empioyee must notify his supervisor immediaiely upon receipt of a
surmmaons for jury service;
2} The employee has not voluntarily sought jury service;
3) No employee is attending jury duly during an exiended leave of absence.
An employee who haos scheduled vacation time and is called for jury duty shail be
permitted o reschedule his vacation;
4} The employee submils adequate proof of the fime served on the jury and
the amount received for such service.
B. If on any given day an employee is attending jury duty and he is released
by the court prior to eleven o'clock {11:00am), that employee shall be required to

return to work by iwelve o'clock [12:00 noon) that day in order fo receive pay for

that day.
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ARTICLE 22

LEAVE OF ABSENCE WITHOUY PAY

A. The Town Manager may grani an employee a leave of absence without
pay for a period of up fo thirly {30} days. Employees musi have uiilized at least fifty
{50) percent of their accumulaled vacation time before the Town Manager will

consider such arequest.

B. Aleave of absence for longer than thirly (30) days must firsi be approved
by the Town Council.

C. A leave of absence for longer than twelve (12} months must be
approved by the New Jersey Civil Service Commission.

D. Approval of leaves of absence without pay shall not be unreasonably
withheld. The Town and the Union agree that the manpower needs of the Town
are areasonable reason for denial, unless such leave is for medical purposes.

E. An employee on any lype of leave of absence, excepl medical, shall be
responsible for reimbursing the Town for medical insurance premiums, prescription
program premiums and/or dental and vision program premiums. Failure 1o
reimburse the Town for these premiums ilimely shall result in canceliation of the
employee's coverage.

F. An employee on any type of leave of absence shall be responsible for the
employee’s share of pension and contribufory insurance. Such premiums shall be
deducted from the employee's pay check upon return to wark, if not previously

paid and upon certification from the Division of Pensions.
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ARTICLE 23

ABSENCE WITHOUT LEAVE

A. Any permanent employee who is absent from duty for a ferm of five {5
consecutive days without good caouse or authorized leave of absence will be

subject to terminaiion.
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ARTICLE 24

HEPATHTIS “B"” IMMUNIZATIONS

A. The Town will make arrangements for the series of Hepatitis “B"
immunizations, in accordance with PEOSHA reguialions, o those employees who
agree lo be so immunized. Employees will agree to the immunizations, unless
advised by their personal physician, in writing, that they should nol. The Town will
assume the net costs remaining after employees covered by this Agreement have

submitted all invoices for Hepatilis "B" immunizations 1o their insurance carrier for

payment.
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ARTICLE 25
GROUP INSURANCE, DENTAL PLAN AND VISION PLAN

A. After two (2) months of full-time employment, a new employee becomes
eligible for the following coverage through the Norih Jersey Municipal Employee
Benefits Fund (NJMEBF):

1. Hospitalizaiion
2. Medical/Surgical
3. Major Medical which includes a Prescription Plan
This coverage includes single, family, and family with maternity memberships.

B. The Town reserves the righi to change insurance carriers, or 1o seif insure
any or all portions of the insurance benefits, so long as the same or subsiantially
simitar benefits are provided. The Town agrees to nolify the Union of ifs intent to
change carriers or self insure at least thirty (30) days prior to the anficipated date of
implemeniation. and agrees to schedule a meeting with the Union o discuss ihe

proposed change as soon as mutually possible.

C. The Town shall pay the full cost of individual insurance coverage for the
employee or elected official. Effective July 1, 2006, any full-ime employee or
elected official thal chooses additional coverage for a spouse and/or dependents
lo be covered under the hedalith care plan shall contribute a percentage of the
annual premium for said additional coverage through payroll deductions as
provided by ordinance, resolution or negotiated contract.

2010-10% 2001-11% 2012-12%
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Group Insuwrance Denial Plan [{Continued)....

D. In accordance with N.JS.A. 40A:10-17.1, ihe municipalily can permit
employees who receive health care benefits as o dependent of their spouse 1o
waive coverage through the Town and receive an incentive. The incentive cannot
exceed twenly-five percent (25%) of the premium saved by the Town for the leqst
expensive single coverage plan available to Town employees, or $5.000, whichever
amount is less. The Town can permil an employee who has waived coverage
under the provisions of ihe above referenced law to immediately resume heath
coverage if such an employee loses his coverage as a dependent of his spouse.

E. All single employees who receive healih benefits will coniribute 1.5% of
base salary towards the cost of health care coverage. All employees whao have
health care coverage that includes a spouse and/or dependenis shall contribute
either {(a) 1.5% of base salary towards the cosl of said coverage, or (b} shall
coniribute the aofcrementioned percentage of the annual premium for scid

additional coverage, whichever is greater.

F. Denial coverage for all employees covered by this Agreement will be
provided by the Town wilhin the same lime period in which health benefits are
provided, which is after two {2) full months of employment.

G. Vision Plan Coverage will be provided for all employees covered by this

agreement after two (2) full months of employment.
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ARTICLE 24
MILEAGE ALLOWANCE

A. In the event an employee is authorized 1o use his privaie aulomobile for
Town business, he will be reimbursed for mileage al the RS stondard allowance in
effect ol ihe time of said travel. All reimbursements must be authorized in advance
by the Town Manager.

B. Employees who use their automobiles for Town business on a regular basis
may be auihorized a flat monthly allowance for travel within Sussex County. This

allowance may be granied only after the recommendation of the Town Manager

and the approval of the Town Council.
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ARTICLE 27
DAMAGE TO TOWN EQUIPMENT

A. Whenever any employee damages Town equipment, a full writien report
shall be made and forwarded fo the Town Manager’s office.

B. When any Town-owned vehicle is involved in an accideni, the Police
Depariment must be noiified immediately so an on-the-scene investigation can be
conducted and an accident report prepared, as required. The driver of ihe vehicle
must also file a full report as required by section "A" above. The driver of the
vehicle must be immediately screened for drugs or clcohol at a Town-approved
medical facility with all costs to be borne by the Town.

C. In the event of an accident, the Town Manager may convene a review
board consisting of the Depariment Head and at least one (1) olher bargaining
unit employee 1o review the accident and determine if negligence was involved,
or if any disciplinary aclion should be recommended. Employees shall be notified
within forty-eight {48} hours of attendance before a review board and shall have
the right to Union representation. If disciplinary action is recommended, the

employee retains the righi 1o all appeals oullined in this Agreement.
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ARTICLE 28
SAFETY
A. The Town agrees to provide safe and cdequate working areas and
equipment. The Union reserves ihe right 1o call upon the Town to invesligale any
maitter involving work areas or equipment. Such requests will only be made where

the Union feels that the employee is subject to possible impairment of health or

safety.

Pecember 13, 2010 § éeg Town ( é CWA



42

ARTICLE 29

PERSONNEL RECORDS

A. All personnel records are kept on file in the Office of the Town Manager
or his designee.

B. Annually, by Februory 1st, each employee will be given a copy of his
vacalion leave and sick leave record.

C. Other personnel file information may be reviewed by appoiniment with
the Town Manager's office.

D. The Town agrees to prolect the confidenlialty of the information
contained in each personnel file. The Union agrees thai certain job-related
information is public knowledge ond may be relecsed upon request. When
anyone ouiside of Town officials requesis and receives information from an
employee’s personnel record, ihe employee will be so notified prior to the release,

unless the Town is prohibited by law from doing so.
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ARTICLE 30

WORKING TEST PERIOD

A. Every new employee will be subject to a three (3} month waorking test

period.

B. The purpose of this period is fo give the Deportmeni Head and the Town
Manaoger an opportunity to observe how well an employee fulfills his duties and
responsibilities, and 1o decide wheiher the employee merits regular appointmeni.

C. If, at the discretfion of the Department Head and the Town Manager, the
employee does nol salisfaciorly perform within the working iest period, the
employee's employment with the Town shall be terminated. The employee's only

recourse to such terminaiion is through N.J.A.C. 4A:2-4.1 el seq.

~
I
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ARTICLE 31

REGULAR APPOINTMENT

A. Employees who have been certified and have satisfaciorily compleied

their working test period have atiained regular appointment.

B. After regular appoiniment has been esiablished, an employee can be
removed from his posilion only by ihe decision of the Town Manager, and only in

accordance with New Jersey Civil Service regulaiions, local ordinances and this

Agreemeni.
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ARTICLE 32
CIVIL SERVICE EXAMINATIONS

A. Employees shall be allowed 1o iake fime off with pay to toke open
competitive and promolional examinations established by the New lJersey Civil

Service system for posilions in the Town.
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ARTICLE 33

EMPLOYEE TRAINING

A. In order to encourage on effective employee training program, it is
necessary 1o distinguish among the various types of educational opportunities
available o employees, and to encourage participation under the following
condilions:

1} The Town will pay emplayees iaking such courses at their regular wage
rates. The Town will reimburse one hundred percent [100%) of an employee's
tuition cosis, mileage costs (the iatter at the prevailing IRS standard rate in effect at
the time of said fravel}, and course maierials costs, upon salisfactory completion of
all courses which employees are required 1o fake to oblain any specialized training,
certification, licenses and/or registralions reguired to perform the duties of their
position. The employee must obiaoin prior confirmation from his supervisor for said

courses 1o be entitled o said payment.

2) The Town will reimburse one hundred percent {100%) of the fuilion cosis
incurred by full-time employees who enroll in the accredited coilege level
"emergency medical fechnician course” which is approved by the Town Manager,

provided that employees complete such courses with a minimum finai grade of

IIC'!!
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ARTICLE 34

ADHERENCE TO NEW JERSEY

CIVIL SERVICE COMMMSSION RULES

A. The Town and the Union understand and agree that all rules promuigaied
by the New Jersey Civil Service Commission or superseded by Public Employment
Relations Commission rulings concerning any maiter whatever not specifically

covered in 1his Agreement shall be binding upon both parties.

December 13, 2010 é; Town . Q CWA



48

ARTICLE 35

LAYOFF OR REDUCTION IN FORCE AND RECALL

A. The Town Manager may lay off an employee for purposes of efficiency or
economy, or other valid reason requiring a reduction of the number of employees.

B. No permanent employee shall be laid off until all emergency employees,
temporary employees, provisional employees, and those serving their working fest
period are first separated.

C. Whenever possible, al the sole discrelion of the Town, employees shall be
demoied in lieu of layoff, 1o some lesser office or position.

D. In the event the Town plans to lay off employees for any reason, the Town
shall meet with the Union to review such anficipated lay off ot least two (2) weeks
prior 1o the daie such aclion is o be taken, if possible.

E. The Town shall forward a list of those employees being laid off to the local
Union President on the same date that the nolices are given to the employees.

F. When the work force is increased aoffer a layoff, employees will be
recalled according to seniorily. Nolice of recall shall be sent to the employees at
their lasi known addresses by registered mail. A copy of such notice shall be sent to

the Union.

G. Layoffs will be effectualed in accordance with New Jersey Civil Service

Commission rules and regulations.
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ARTICLE 36
RESIGNATION
A. Empioyees are required to give al least a two {2) week written notice
upon resignation. Employees may be required 1o pariicipate in an exit interview 1o
be conducted by the Town Manager or his designee.
B. Allresignations will be reviewed by the Town Manager.

C. Failure o provide two (2) weeks written notice will be considered by the

Town as cause for resignation in bad standing.
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ARTICLE 37
RETIREMENT

A. Within four (4) months after regular or permaneni appointment, full-fime
employees musi join the Public Employees Retiremeni System (PERS).

B. If an employee terminaies his municipal service prior fo refirement, his
contribution will be returned. with interest, upon opplication o the Retirement
System.

C. For employees reliring with twenty-five (25) years in the Public Employees
Retiremen! System {PERS), the following qualifications must be met for municipalty-
paid health benefits for life:

a. 15 Full-Time Years Service with ihe Town of Newton

b. Minimum Age of Fifty {50} Years

c. Coverage limited 1o employee and spouse only. If employee
pre-deceases spouse, spouse will continue single coverage

until deaih or re-marriage.

D. For new employees hired as of January 1, 2010 and retiring with twenty-
five (25) years in ihe Public Employees Retirement Syslem (PERS), the following
qualifications must be met for municipally-paid for health benefits for life:

a. 20 Full-Time Years Service with the Town of Newton

b. Minimum Age of Fifty [55) Years

c. Coverage limited to employee and spouse only. If employee
pre-deceases spouse, spouse will continue single coverage

until death or re-marriage.
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ARTICLE 38
DISCIPLINARY ACTION

A. An employee who acquires permaneni stalus may be disciplined in
accordance wiih New Jersey Civil Service rules and regulalions, general law, and
this article by any of the following actions, which are staled in order of severity, for
the cause stated in this section by the Town Manager, and no employee shall be
suspended or dismissed without the approval of the Town Manager:

1) Informal, verbal reprimand

2} Wntten reprimand

3) Suspension from duty

4) Dismissai

B. All discipline shall be progressive in nailure and comrective in inteni.
Discipline for this purpose means any penally greater than an oral reprimand.

C. The causes for which disciplinary action may be invoked include, but are
not limited to, the following:

1. Negleci of duty.

2. Incompefence or inefficiency.

3 Insubordination or serious breach of discipline.

4. Use of infoxicants, narcotics, or confrolled substances without a prescription;
being infoxicated or narcotized while on duty.

5. Possession, sale, transfer or use of infoxicants or ilegal drugs on Town
property and at any time during work hours.

6. Eniering the building without permission when the building is closed.

7. Soliciting on Town premises during work time.
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Disciplinary Action {Continued]...

10.
11.

12.
13.
14.

15.

16.

17.
18.

19.
20.

21.
22.
23.

24.

Carrying weapons of any kind on Town premises and/or during work hours,
unless carrying a weapon is o funclion of job duties.

Violation of established safeiy and fire regulations.

Chronic 1ardiness.

Unauthorized absence from work area, and/or roaming or loitering on
premises, during scheduled work hours.

Defacing walls, bulletin boards or any other Town or supplier property.
Unavuthorized disclosure of confidential Town or Police Dept. information.
Gambling on Town premises.

Horseplay, disorderly conducl and use of abusive and/or obscene language

on Town premises.

Deliberate delay or restriction of work effort, and/or incitemeni of others to
delay or restrict their work effori.

Violating any Town or Police Depariment rules or policies.

Violalion of Federal, State or Town laws, rules or regulations concerning drug
and alcohol use and possession.

Misuse of public property, including motor vehicles.

Unauthorized use of phones, cell phones, computers, fax machines, Internet,
email and voicemail.

Chronic or excessive absenteeism.

Disorderly or immoral conduct while on duty.

Fighting or crealing a dislurbance.

Sleeping while on duty.
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Disciplinary Action (Conlinued]...

25.
26.
27.

28.

29.

30.

31.

32.
33.
34.
35.

36.

37.

38.

37.

40.

Inappropriaie touching of an employee, volunieer, or cusiomer.

Absence without leave.

Using leave for purposes other than ihal for which it is granted.

False siatements, misrepresentation or fraud, in applicalion forms or any
other manner or matier concerning employment.

Willful violalion of any of the provisions of civil service siatutes, rules or
regulations, or other stailutes relating to the employment of public
employees.

Conviction of ony criminal act or offense.

Negligence of or willful domage to public properly, or wasie of public
supplies.

Conduct unbecoming an empioyee in the public service.

Rude or disrespectful conduct foward the public.

Harassment of co-workers and/or volunteers and/or visitors.

Theft or attempted theft of property belonging 1o the Town, fellow
employees, volunteers or visitors.

Infringement of policies defined in this chapter.

Use or allempted use of one's authority or official influence 1o conirol or
modify the political aciions of any person in the service, or engaging in any
form of political activity during working hours.

Other actions disruptive 1o the effective, efficient or economic operation of
Town affairs.

Unavuthorized outside employment while on duty and working for the Town.

Unauthorized use of Town equipment and property.
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Disciplinary Action {Continued]...

D. An employee shall be eniitled to Union representoation at each stage of a
disciplinary proceeding instituted pursuant fo this Agreemenl.

E. No employee shall be requesied io sign a siatemeni of an admission of
guilt to be used in a disciplinary proceeding without hoving Union representation if
requesied.

F. Employees discipiined under the provisions of ihis Arficle shall have the

right to challenge the disciplinary action through the grievance procedure.
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ARTICLE 39
OUTSIDE EMPLOYMENT

A. Employees shall be eniilled to engage in any lawful activity and obiain

any lawful work while off duty.

B. lt is understood that full-ime employees will consider their position with the
Town as their primary job. Any oulside employmeni musi not interfere with the
employee’s efficiency in his posilion with the Town, and musl not consliluie any
conflict of interest.

C. Written noiifiéaifon including the name of 1he employee seeking outside
employmeni, thal employee’s oddress, telephone number, a descripiion of the

type of work ic be performed, and the work schedule must be submitied to 1he

Chief of Police.
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ARTICLE 40

TEMPORARY DISABILITY

A. The Town agrees to provide payroll deductions 1o those employees who
choose to enroll in a temporary disability insurance program, fully paid for by the
employee. The Union shall notify the Town of the name of the provider from whom

the plan may be obiained. Only one plan shall be eligible for payroll deductions

from the employees of this unit.
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ARTICLE 41
SEPARABILITY AND SAVINGS

A. If any provision of this Agreement or any application of this Agreement io
any employee or group of employees is held to be confrary 1o low, then such
provision or application shall not be deemed valid and subsisling, except to the

exten! permitied by law, bul all other provisions or applications shall continue in full

force and effect.

ZF
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